Limerick City College

University Business Complex, Roselawn House,
Limerick CiTy National Technology Park, Castletroy, Limerick Ireland
R EE LR Web: www.limerickcc.ie Email: info@limerickcc.ie

LIMERICK CITY COLLEGE ENGLISH LANGUAGE SCHOOL APPLICATION FORM

SECTION ONE — PERSONAL DETAILS (BLOCK LETTERS PLEASE)
Please include two passport photos with your name clearly printed on the reverse

First Name:
Surname:
Address:
ATTACH PASSPORT
PHOTO HERE
Tel. [Home]: Mobile :
Email: Male: [ | Female:[ |
Date of Birth: Nationality:
Passport Number: GNIB Number:

(International Study Visa Holders Only)
PPSN:

Name & address of Next of Kin/Emergency Contact:

SECTION TWO - LEVEL OF ENGLISH

Have you studied English before? If yes, where and to what level?

In your opinion, what is your current level of English?

Beginner: [ |  Elementary: [ | Pre-Intermediate: [ | Intermediate: [ |  Upper-Intermediate: [ |  Advanced: [ |

SECTION THREE — COURSE CHOICE

Standard General English Programme Combination Programme

(ELSO7) ] (ELS03) [
Intensive General English Programme u General English with Business H
(ELSO2 ) (ELSO4)

Private Tuition Cambridge First Certificate (FCE)

(ELS05) u (ELS06) L
Cambridge Advanced (CAE) ] Cambridge Exam Preparation IELTS n
(ELS07) (ELS08)

Functional Skills English Level 1 [] Functional Skills English Level 2 []
Aviation English []

Commencement Date:

SECTION FOUR — ACCOMMODATION

Please tick the accommodation you require:
Host Family Accommodation: [ | ~ Student Apartment: [ |  Executive Accommodation: | |

If other, please specify: No. of weeks?




SECTION FIVE — TERMS & CONDITIONS OF ENROLMENT

To ensure a place on the course of your choice, Limerick City College(LCC) English Language School strongly recommends that applicants enrol early by
completing and signing the application form and returning with a booking deposit of €250 by fax or by post. Unsigned application forms cannot be processed.
Upon receipt of a successful application, formal notification of acceptance and of course commencement dates and fees will be sent to the applicant by post,
e-mail or fax.

Course fees cover the cost of tuition only. Students must purchase the necessary textbook for the programme they enrol on. Fees must be paid in full seven
days before course commencement. An administration fee of €75 will be deducted if applicants withdraw their application up to 7 working days prior
to course commencement.

LCC English Language School reserves the right to modify the contents of its courses and also reserves the right not to provide a course if an insufficient number
of students applies.

Course fees are not refundable under any circumstances, however, when a course is undersubscribed and does not commence, a full refund of all fees paid is
given.

It is the responsibility of the applicant to ensure that he/she fulfils the minimum entry requirements for a given course.

Students are required to inform LCC English Language School of any medical condition or disability which may affect attendance at the school or which may
require additional provisions by the college.

NON-EEA STUDENT REFUND POLICY
Refund Policy (Note: GNIB — Garda National Immigration Bureau):
Grounds for a refund or partial refund of fees:

a. Irish Study Visa extension refusal (for students who are not successful in obtaining their visa). Any application for a refund must be made in writing and must
be accompanied by both a copy of the rejection letter from the GNIB and a copy of their passport stamped. Please note: the rejection letter issued by the GNIB
will be evaluated by the College in-order to assess grounds for any refund. All original letters issued by the College along with the student’s GNIB card must be
returned to LCC administration before any refund can be considered.)

b. Illness or disability suffered after the student’s enrolment has been confirmed. In any such instance, a doctor’s certificate would be required to confirm.

c. Upon arrival to Limerick, should any student be refused access into Ireland for any reason, any application for a refund must be made in writing and be
accompanied by both a copy of the rejection letter from the GNIB and a copy of their passport stamped. Please note: the rejection letter issued by the GNIB will
be evaluated by the College in order to assess grounds for any refund.

1. A refund will only be granted in respect of fees which have been paid for the most recent year in which (a) or (b) occurs. There is no automatic right to a refund
of fees if at any time, a student changes his/her mind about studying at LCC.

2. After course commencement, any student requiring to submit a refund request for any reason other than those specifically detailed above (a, b or c) will be
required to have achieved a minimum attendance of 80% in accordance with GNIB (student visa requirements) at the time of request.

3. If a student withdraws after course commencement no refund will be given.

4. All course cancellations must be made in writing using the College’s “Tuition fees Refund” form before course commencement date.

5. If a Student changes their course of study during their semester, no refunds would be given where the revised course involves fewer subjects.

6. Students that are found to have provided incorrect information, resulting in their visa being refused shall be exempt from any form of refund.

7. Whilst course commencement and completion dates are not expected to change, the College reserves the right to alter any previously detailed dates in order to
facilitate or improve the provision of any course and any associated examination. Those changes will in no way affect the other terms and conditions of the
student’s contract with the Administration. Should a change be necessary, the administration will not be liable to provide any form of compensation or refund.

8. Please note an Administration fee of €250 will be deducted from all refunds given.

ATTENDANCE POLICY

1. Attendance is a provision of the student’s visa and non-attendance may result in loss of a Student’s permission to study and work in Ireland.

2. Should students attendance fall below the requirement laid down by the GNIB and LCC at any time, disciplinary action will be taken against them which could
result in them having their Enrolment with the LCC Terminated.

3. In the event that a Student is unable to attend their class for any reason, written confirmation giving reason for nonattendance is required and should be given
to the administration at the Students earliest opportunity. This requirement is mandatory for International students in order to comply with both the LCC and
GNIB regulations.

Please note: non-attendance certificates or letters cannot and will not replace the actual attendance of a student.
A Students attendance will be submitted to the GNIB for review along with any letters or certificates provided to the administration by the Students. It will then
be the role of the GNIB and not the LCC to assess the Validity of the Students reasons for non-attendance and decide whether a Students visa will be extended.

4. Please be advised the minimum attendance required by GNIB is 80%.
It is an encumbrance of the Student to ensure they have read and understand the above terms and conditions. They accept that by completing the signatory
information below, they are agreeing to adhere to and be governed by them.
They also understand that failure to do so could result in their Enrolment with the LCC being terminated.

DECLARATION

| certify that the information given here is correct and that | have read and agree to abide by the college terms and conditions of enrolment.
| hereby undertake, if admitted to LCC English Language School, to comply with the regulations of the school.

Signature: Date:

Completed Application forms, photographs

PLEASE NOTE THAT APPLICATIONS CANNOT BE PROCESSED WITHOUT A SIGNATURE

Director of Studies

and deposit should be returned to: Limerick City College Tel: +353 (0)61 592195
University Business Complex, Fax: +353 (0)61 276654
Roselawn House, Email: info@limerickcc.ie
National Technology Park, Web: www.limerickcc.ie
IMERICK Castletroy,

Ce el Limerick, Ireland



